Sample Letter to Broker.
Please update areas in [ ]
[Date]

Dear: [insert name]
I would like to make a gift of stock on [insert date] to the Scleroderma Foundation.  Please transfer [number] shares of [company name] to the charity on [indicate month, year when you would like transfer to occur].  

To obtain the Scleroderma Foundation’s transfer instructions please contact: 
Michael Smith-Vaughan

Prio Wealth

Phone: 617-224-1976

Email: msmithvaughan@priowealth.com

Please also notify the Development Team at the Scleroderma Foundation of the gift being transferred.  Contact information is as follows:

Scleroderma Foundation
Attention: Development

300 Rosewood Drive, Ste 105, Danvers, MA 01923

Phone: 978-463-5843 

Email: Development@scleroderma.org
The Scleroderma Foundation
 will also provide me with a receipt for this gift.

Thank you for your prompt attention to this matter. 

Sincerely,

[your name]

[your address]

[your phone and email]

cc:  Scleroderma Foundation
